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July 2, 2019
John & Jane Doe
123 Prospect Way
Anytown, IL 46032
Dear Jonathon & Jane:

As a follow-up to our review meeting on , I have summarized our discussion and listed next steps and/or actions to be taken regarding your financial plan.

Summary of meeting:

Follow-up:

Client will ……..

Advisor will …….

· Continue to monitor plan and investments accordingly
Next Meeting:

If you have a conflict, please call immediately to reschedule. It’s been my pleasure to serve you thus far and look forward to our continued relationship. Until we meet again, please call at any time if you wish/need to see me sooner.

Sincerely,
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